[image: ]
WOYC Mayor Proclamation Instructions

1. Discover how to contact your mayor! Each mayor’s office may take requests differently – they may have a form, they may request an email or a phone call, etc. You should be able to find this information on your city’s government website. Note: You may live and work in two different cities – please reach out to the mayor of the city you live in, unless you have a personal relationship with the mayor of the city you work in.
2. Reach out to your mayor! The earlier you reach out, the better. The Week of the Young Child is April 11-17, so we’d like mayors to sign proclamations either the week before or early the week of. Here is the link to the proclamation for them to sign – the mayor will likely ask for it in advance and have it printed when you get there for the signing so that they can put their seal on it. 
a. They’ll likely ask for an explanation or significance of the proclamation. Here is some language you can use:
[bookmark: _Hlk189639305][bookmark: _GoBack]“The Week of the Young Child® is an annual celebration sponsored by the National Association for the Education of Young Children (NAEYC), the world's largest early childhood association, with nearly 50,000 members and a network of 51 Affiliates. The Iowa Association for the Education of Young Children (Iowa AEYC), located in West Des Moines, proudly recognizes the Week of the Young Child® from April 11-17.
The purpose of the Week of the Young Child® is to focus public attention on the needs of young children and their families and to recognize the early childhood programs and services that meet those needs.
NAEYC first established the Week of the Young Child® in 1971, recognizing that the early childhood years (birth through age 8) lay the foundation for children's success in school and later life. The Week of the Young Child® is a time to plan how we—as citizens of a community, of a state, and of a nation—will better meet the needs of all young children and their families.”
3. Meet with your mayor to sign the proclamation! Here are a few things to keep in mind:
a. Be sure to bring a few copies of this photo release for the mayor, yourself, and other photographed parties to sign.
b. Please get a picture with your mayor and the signed proclamation.
c. Please get a quote from your mayor as to why they chose to sign the proclamation.
d. Send all of the above to Iowa AEYC at info@iowaaeyc.org.
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